Friends of Fort Steele Society

YCW in Heritage Organizations – 2010 Application Information
Curatorial Assistant

Job Information:
Title:  


Curatorial Assistant
Number of Positions:  1
Job Length:  

16 weeks, May 17, 2010 through September 3, 2010

Job Category:  
Full time

Summary:  

Bring your enthusiasm and energy to Fort Steele Heritage town, a unique, world-renowned attraction offering a fantastic work environment and a great opportunity to gain valuable experience in a curatorial role.  This exceptional individual will work alongside the Curator and other staff to deliver and assist with new and on-going curatorial activities that include exhibit research and development, setup and ongoing monitoring/maintenance of current exhibits and displays, and assisting the Curator with archival projects and other duties as requested.  
Duties & Responsibilities:

· Participating in inventory, documentational, and organizational projects on-going in the Curatorial Department.

· Monitoring and reporting on the condition of artifacts, the largest being the historic buildings on site.

· Participating in the updating of condition assessments and plans for historic buildings on site.

· Accessioning items as required.

· Assisting with the spring opening and fall closing of approximately 30 historic and reproduction buildings which will include transporting, unpacking, and re-assembling building contents and exhibits for display.

· Assist with the research and installation of new exhibit displays currently being developed by the Curatorial Department.

· Assisting with conservation cleaning duties as required. 

· Organizing and cleaning curatorial areas.

Qualifications:

Preference will be given to those working toward related post-secondary education.

Essential Skills:

Like to work with the public, all ages.  Have the ability to work well independently on several projects concurrently and possess excellent communication, organizational, and creative thinking skills.  Enjoy and take pride in attention to detail and completion of very detailed tasks.  Flexible with scheduling.

